YTBEPXJIEHO
ITpuka3zom qupexropa MKY
«MenBexseropckuii paiiOHHBIM My3€i»
oT «18» Hos6ps 2025 r. Ne 5

KOJEKC DTHUKH U CJIYXEBHOI'O IOBEAEHUS PABOTHUKOB

MYHHUIIMITAJIBHOT'O KASEHHOI'O YUYPEX/JIEHUSA
«MenBe:RberopcKkHii paiioHHbLIA My3ei»

1. O0mue MOJI0KEHHA

1.1. Komekc OSTHKM ¥ CIy)XeOHOTO TmTOBeAeHHS pPabOTHUKOB MKY
«MenBexXberopcKuii paioHHEBIN My3eil» (manee — Kozmekc) npeacrasiser coboi cBox
OOIMX TPHHIHIIOB TPOPECCAOHANBHONW STHKMA U OCHOBHBIX IIPaBHI CIIy)eOGHOro
TIOBEJIEHHs, KOTOPHIMHU JOJDKHBI PYKOBOJACTBOBATECS BCE PaOOTHHKM (HAUMEHOBAHUE
yupeocoenus) (ganee — paGOTHHKH YUpexaeHHs, YUpeXIEHHE) HE3aBUCHMO OT
3aMelN[aeMBIX UMM JOJDKHOCTEH. '

1.2. Komekc paspaboran B coorBerctBuu ¢ Konctutymmed Poccuiickon
®enepanun, TpynossiM konexcoM Poccuiickon @eneparuy, denepaabHBIM 3aKOHOM
oT 25.12.2008 Ne 273-®3 «O mNpOTUBOACHCTBHH KOpPPYIIUA» W HHBIMH
HOPMATHBHBIMH MPAaBOBBIME akTaMu Poccuiickoit hd)ez[epaunn, a TaK)e OCHOBaH Ha
OOIIeNpU3HAHHBIX HPABCTBEHHBIX NMPHUHLHIAX H HOPMAX POCCHHCKOro oOIecTBa ¥
roCyiapcTBa.

1.3. 1lensto Kopekca sBhsfeTcd YCTaHOBJICHHME 3THYECKHX HOPM W IIpaBHII
CITykeOHOro MOBEJEeHHs PaOOTHUKOB YUPEXKIEHHsS JUIA JOCTOWHOTO BBINONHEHHS
¥MH CBOeH Mpo(ecCHOHANBHON JAeSTEIBHOCTH, a TaKXe COAEHCTBHE YKPEeIICHHIO
aBTOpHTETA PAOOTHHUKOB YUpeXKCHUs B 00eCIeueHHe €AMHBIX HOPM HX ITOBEJCHH.

1.4. Kozexc Npu3BaH MOBBICUTH 3)(MEKTHBHOCTD BEIIOJHEHHS PabOTHHKAMH
VdpexeHHs CBOMX TpPYAOBBIX O0O0f3aHHOCTeH. 3HaHME M COONIOAEHHE HMH
monoxxenuit Kogjexca sBISeTCS OAHMM U3 KpUTEPHEB OIECHKHA KadecTBa HX
po(eCCHOHANBHOM JeATEIbHOCTH U TPYAOBOH TACIMILIHHBL.

1.5. Kaxkapiit paGoTHHK Y4UpexIeHUs NOJDKEH 03HAKOMUTECS C MOJIOKEHHAMH
Komekca, ¥ NMpuHHMATh Bce HEOOXOAMMEIE MEpBI UL €TO0 coomonenus. Kaxnaplid
TPaXXIaHKMH BIIPAaBE OXHKAATH OT pabOTHHKA YUpeXKIAECHHs MOBSICHUS B OTHOMICHUAX
C HMM B COOTBETCTBHH ¢ mojioxeHmsIMA Kogekca.



2. O0mue NPHHIHIILI ¥ NPaBHJIA CJIYKeGHOI0 MOBEIEHHS

2.1. lesaTensHOCTh YUpEX/CHHs, a TAKXKe ero paGOTHHKOB OCHOBEIBAETCS HA
CIIEAYIOLIUX MIPUHIUIIAX:

a) 3aKOHHOCTB;

0) npodeccroHaH3M;

B) I0OOPOCOBECTHOCTH;

I') KOHQUIEHI[HAIBHOCTE;

1) CIIpaBeIUBOCTE,

€) MHGOPMAITMOHHAS OTKPBITOCTS;

) OTBETCTBEHHOCTE;

3) 00BEKTUBHOCTD NPH IPHHATHH PEIICHHIA.

2.2. PabGotHukm VYupexmeHus, CO3HaBai OTBETCTBEHHOCTh nepen
rOCyJapCTBOM, OOIIECTBOM U I'paXkJaHaMH, 00SI3aHEI:

a)  HCIOJNHATH JJOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
POQEeCCHOHANBLHOM YPOBHE;

0) cobimonaTe TpeOOBaHHA 3aKOHOAATeNbcTBa Poccuiickoif Depepanymy,
Bonoronckoit 06:1acTi U TOKaJIBHBIX JOKYMEHTOB Y UpeK/ICHHS;

B)  OCYIIECTBIATH CBOIO JEATENHHOCTH B MpEAeNax CBOMX IIOTHOMOYHI H
IIOJIHOMOYUY Y YpeKICHHUS;

I)  @pH HCHOJHEHUH NODKHOCTHBIX OGS3aHHOCTEH OBITH HE3aBUCHMEBIM OT
BIMAHUS OTACNBHBIX IPaXaH, HPO(QECCHOHANBHBIX WIH COLHAIBHBEIX TPYII,
OpraHM3aIluii;

J)  COOMONATh COMMANBHYIO CIPABEIMBOCTh U PABHONPABHO PACIIPEACIATH
COLHMAIIBHBIE PECYPCHI C LENBIO PAaCIIMPEHMs BBIOOpa W BO3MOXHOCTEH I BCEX
KOHTParcHTOB, B TOM YHCJI€, A/ HEMMYIIHX, COLMANbHO-YI3BAMBIX H JPYTHX JIMII,
OKa3aBIIMXCSA B TPYAHOMN KU3HCHHON CUTYyallH;

€)  TpOSBIATH TEPIHMOCTb U YBaXKCHHE K OOMAsIM M TPaJHLHAM HApOIOB
Poccun ® Jpyrux rocymapcrs, yYHTBIBATh KyJlbTypHbE M HHBIE OCOGEHHOCTH
Pa3sIMYHBIX STHUYECKHMX, COILMAIBHBIX IPyNI W KOHQeccHi, cIocobCTBOBATh
MEXHAI[MOHAJIBHOMY H MEXKOH(ECCHOHAILHOMY COTIIACHIO;

)  HCKIIOYaTh AEUCTBUS, CBS3aHHBIE C BIMAHHEM KaKUX-THOO JHYHBIX,
MMYyIIECTBEHHBIX  (GQMHAHCOBBIX) M  HMHBIX HHTEPECOB, MPENSTCTBYIOIHX
106GPOCOBECTHOMY HMCIIOJIHEHHIO JOJKHOCTHEIX 00S3aHHOCTEIH;

3)  cobmomaTh HeHTPaIbHOCTh, HCKIIOYAOILYIO BO3MOXKHOCTD BIHSHHS HA
MPOGECCHOHANBHYIO  JEATEeNbHOCTh DPCIUEeHHI MOJUTHYECKHX IapTHH, HHBIX
O0IECTBEHHBIX 00BEIMHEHUIL;

M)  cobmonarh HOPMEI CITYXeOHOH M NpoQeCcCHOHANBHOM 3THKH, IpaBHIIA
JIEJIOBOTO ITOBEACHHS B OOIECHHUS;



K) MpOSBIATh KOPPEKTHOCTh M BHUMATENBHOCTh K TIpaxJaHaM H
JOJDKHOCTHBIM JIMIAM MPH JOJHDKHOCTHOM B3aUMOJIEHCTBHY C HUMH;

Jd) He JONMycKaTh KOPPYNIHMOHHOTO IIOBEJEHHSI, B TOM 4HCIE
BO3EP)KUBATECS OT IIOBEACHHS, KOTOPOE MOXXET BOCIPHHHMATHCHA OKPYXKAIOIIAMHU
Kak obelaHue WIH MPeIOKEHHE Jaud B3ITKU OO0 Kak corjlacue NMpUHATH B3ATKY,
WIA KaKk mpocsba (HaMek) O Jade B3ATKH, a Takke IPUHUMATh MeEpHl IO
HPEAOTBPAIIEHUIO H yPETYJIHPOBAHUIO KOHMINKTa UHTEPECOB, IIPOTHBOIEHCTBOBATh
JFOGBIM TIPOSABJIEHUAM KOPPYIILIMH ¥ IPOYUM 3JI0yTIOTPeOICHUIM B YUpeKIeHHH;

M)  YBEIOMJIATh PyKOBOAWTENS  YUpeXIEeHHs, MOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a paboTy IO MpOQUIAKTHKE KOPPYNLHMOHHBIX IPaBOHAPYIUECHUH B
VupexaeHun, OpraHsl MPOKYpaTypbl H HHbIE (¢eAepalbHble I'0CyIapCTBEHHEIE
opransl 000 Bcex ciaydasx oOpalieHus K HUIM KaKux-THOO0 JHII B LEJIIX CKIOHEHHUS K
COBEpIICHUIO KOPPYIIIHOHHBIX IIPaBOHAPYIICHNI];

H)  He3aMeJJINTEIBHO yBEIOMIISITh PYKOBOAUTENS VupexaeHus,
JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a paboTy mo MpoQHIAaKTHKE KOPPYMIHOHHBIX
NpaBOHAPYIIEHAUM B YUpeXXAeHHH O CTaBIIMX MM H3BECTHBIMH ()akTaX KOHGIIMKTa
MHTEPECOB' U KOPPYNIHOHHBIX IPOSBICHUH B YUpeXICHUH, OOCTOATENBCTBAX H
neiicTBaxX (Oe3meiicTBHM) paGOTHUKOB YUpEXAECHUS U TPETHUX JIAL, IOCIYXHUBIIHX
WJIM CIIOCOOHEIX MOCIY)KUTh IPAYMHAMY BO3HUKHOBEHHUS B Y UpeXXICHUN KOHQIINKTA
WHTEPECOB W/WIM KOPPYIIIMOHHBIX TIIPOSBIIEHHM, a Takke O MPHYMHCHUHA
(BO3MOXXHOM IpPUYIMHEHUH) Bpeaa YUpeKACHHIO;

0)  He pasrjamarh M HE UCIOJB30BaTh HEHAJIEKAIMUM 00pa3oM CBEICHMA,
OTHECEHHBIE 3aKOHOAATEIHCTBOM Poccnﬁcxoi/i. Qenepallud K  CBEACHHAM
KOHOHUJICHIIMAIFHOTO XapaKTepa, M CIy)XeOHy!0 MH(GOpMAlMIO M HHBIE CBEICHU,
CTaBIIKe H3BECTHBIMH B CBSI3U C UCIIOJTHEHHUEM TPYAOBBIX 00s3aHHOCTEH;

I) He [OOMyCcKaTh OKa3aHWs BO3JICHCTBHSA HAa CBOMX KOUIET B IEIAX
NPUHATHS TIPOTHBO3aKOHHOTO U (1J11) HEOOOCHOBaHHOTO PEILIECHHS;

P)  BO3AEPKHUBATHCA OT MOBEACHHUS, KOTOPOE MOIJIO ObI BEI3BaTh COMHEHHE B
JI0OpOCOBECTHOM HCIOJHEHHH TPYOOBBIX oOOsM3aHHOCTEH, a Talkke u3berars
KOH(QJIMKTHBIX CHTYalldi, CTIOCOOHBIX HAaHECTH ymiepO pelyTauyy WM aBTOPHTETY
pabOTHHUKOB YUperxaeHus W/ Wi Y YpexIeHHIO;

C) He JIOITyCKaTh MPOSIBJICHUI ¢dopMann3ma, BBICOKOMEPH,
HEYBa)XHUTEJLHOTO OTHOIIEHHS K 3aKOHHBIM Ipock0aM M TpeOOBaHMSAM IpaXk[aH B
CBSI3H C UCIIOTHEHUEM TPYIOBBIX O0SI3aHHOCTEM;

T)  BO3JAEP)KHBATHCH OT ITyOIMYHBIX BBICKA3bIBaHUM, CYXXICHHH M OLIEHOK B
OTHOIIECHUH YUpEeXJEHHUA, €CIIM 3TO HE BXOIUT B 0053aHHOCTH pabOTHHKA;

y)  cobmopgaTh KOHPHICHIMAIBHOCTh HH(OpPMAaLWU O KOHTpAareHre,
Kacalolleics yCIOBHM €ro JKHU3HEJeATeNIbHOCTH, JHYHBIX KadecTB W IpobieM,
IPUHUMATh MepBI 11 ee oOecredequs;



$®) He MCIONB30BATh JHOKHOCTHOE MOJIOXKEHHE U OKa3aHWs BIMSAHWS Ha
IeSTeNHOCTh TOCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpaBIICHM,
OpTraHM3aIMii, JOJDKHOCTHEIX JIUII, TOCYAapPCTBEHHBIX i MyHHIIMIIATBHBIX CIIyXKallkX
TP PEIIEHUH BOMPOCOB JIMYHOrO XapaKTepa;

X)  yBaXHTEIBHO OTHOCUTBCS K JEATEJbHOCTH NpeACTaBUTENed CPelCTB
MAaccoBOH HH(pOpManuH M0 MEGOPMHPOBAHMIO 06MIECTBA O paboTe YUpexueHus, a
Taloke OKas3hIBaTh COIEHCTBHE B IIONYYEHHH J[OCTOBEPHOH HMH(popMaluu B
YCTAHOBJICHHOM TTOPSKE;

I) TOCTOSHHO CTPEMHUTECA K OOECHCYCHHIO KaK  MOXHO 6onee
3((eKTHBHOr0 ¥ 3KOHOMHOTO PAacHoOpsDKEHHs (GUHAHCOBBIMH CPEICTBAMH, MHBIM
MMyILECTBOM, MaTepHATLHO-TEXHHIECKHMH U IPYTUMH PeCypCaMu Y UpekICHAS,

4)  He HCIOJB30BaTh UMYMECTBO YUPEKICHUSI B IEIAX, HE CBA3aHHBIX C
MCIIOJTHEHHEM TPYyIOBLIX 00S3aHHOCTEH, a TaKkKe He Nepe/iaBaTh €ro B TaKuX IeNIX
VHEBIM JIMLIaM.

2.3. PykoBomurenbs YUpeXIOEHHI W  PYKOBOOMTENIH  CTPYKTYPHBIX
mofipasfeNe i YUpeKACHUS  JOJKHBI ObITh A PAGOTHUKOB YYPEKICHUA
obpasioM npogeccHoHanu3Ma, Oe3ympeyHOH pelyTalldd, CBOMM  JIHYHBIM
II0BEJIEHHEM MOIaBaTh IPUMEP YE€CTHOCTH, OECIIPUCTPACTHOCTH M CIIPABEVIHBOCTH.

2.4. PyxoBomwrens YYpeXHeHHs W PYKOBOAMTENH  CTPYKTYpHBIX
TIOfpas/ieIeHui YUpeKIeHus |

a)  NPHHHMAIOT Mephl 10 NPEIOTBPAIIECHUIO U YPETYTMPOBAHUIO KOH(pIUKTa
MHTEPEcOB, 10 MpeayIPexICHAI0 KOPPYILHUH, BKIIOYas MEPhl IO NPEAOTBPAIICHHUIO
KOPPYTITHOHHO-OIIaCHOTO OBENCHNUS;

0)  COMEMCTBYIOT YCTAHOBJIECHHIO U no,u,uepmaﬁmo B KOJUIEKTHUBE 37I0pPOBOTO
MOPAJILHO-IICHXOJIOTMYECKOT0 KIINMATa;

B) Opu onpeneieHHH o0beMa M Xapakrepa IOpy4aeMOH JpyrHM
paboTHUKaM YpexeHus paboThl pyKOBOACTBYIOTCS IPUHIMMIIAMH CIIPaBe/UIHBOCTH,
ydeTa JTMYHBIX M JIEIOBBIX Ka4eCTB, KBANM(HUKAIMHU 1 OMBITA IOMTHHEHHBIX;

r) He JOIyCKAloT II0 OTHOLICHMIO K IOJIMHEHHBIM pabOTHUKaM
HEOBOCHOBAaHHBIX PETEH3HI, a TaKKe (PaKTOB rpy0OCTH U GECTaKTHOCTH;

I)  IpPOSABIIOT 3a00Ty O MOAYHHEHHbIX, BHHKAIOT B MX rpoGJieMbl ¥ HYXIBL,
COLEMCTBYIOT NPHHATHIO 3aKOHHBIX ¥ OOOCHOBaHHBIX PpEIICHHH, CIIOCOOCTBYIOT
TIPO(hECCHOHANEHOMY H IOJDKHOCTHOMY POCTY pabOTHHKOB;

€)  OpraHM3yIOT OKa3aHHe MOJUIEPKKH U TOMOIIY MOJIOJBIM CIenHalTHCTaM
(c ombITOM paboTHI 0 3 JieT) B mpHOGpeTeHkH NPOheCcCHOHANBHEIX HABBIKOB.

2.5. Pykosomurenb YUDEXIEHAS U  PYKOBOJMTENN  CTPYKTYPHBIX
mofpasfiefieHuii  YupexXIeHHMs HeCyT OTBETCTBEHHOCTP B COOTBETCTBHM C
3aKOHOIATENbCTBOM Poccuiickoit ®enepanuu 3a JEWCTBUS HIH OeseiicTBHE
IOJMHHEHHBIX COTPYJHHKOB, HApyIIAIOIMX IPUHIHUIBEI STHKH M [paBHiIa



CIIy)XeOHOTO IOBEJCHHUS, €CIIi OHU He MPUHSUIA Mep, YTOOBI HE NOIyCTUTh TaKHMX
IelicTBU niH Oe3neiicTBY .

3. THYecKHe HOPMBI CJIYKeOHOT0 moBeAeHHs pAGOTHHKOB
3.1.B [OIDKHOCTHOM TIOBEJE€HHH pabOTHUKY YUpeXAeHHI HeoO0X0aAuMo
PYKOBOJACTBOBaThCA TeM, 4YTO B cooTBeTcTBHM ¢ KoHctuTynmed Poccuiickoit
denepanyn, 4YEIOBEK, €ro mpaBa M CBOOOIBI SIBISIOTCS BBICIIEH LEHHOCTBIO, H
KaXXABIi rpakJaHuH HMEET MPaBO Ha HEIIPUKOCHOBEHHOCTh YaCTHOM JKM3HHM, JIMYHYIO
U CeMeHYIO TaliHy, 3aIlUTy Y€CTH, JOCTOMHCTBA, CBOEr0 A0OpOro HMEHH.
3.2. B 10/DKHOCTHOM HOBEEHUH paOOTHHK YUpeKACHHS BO3IEPKUBAETCS OT:

a) MoOOro BH/a BHICKA3bIBAHUH U eHCTBUI AUCKPHMUHALMOHHOIO XapaKkTepa
10 MpH3HAKaM II0JIa, BO3pacTa, pPachl, HAIMOHAIBHOCTH, S3bIKA, TIPaKIAaHCTBA,
COLIMANIBHOTO, MMYIIECTBEHHOTO WM CEMEHHOIo IIONIOXECHHMs, IOJIMTHYECKUX WU
PEIUIHO3HBIX IpeATIOYTEHNN;

0) rpyOOCTH, IpOSIBICHHH NPEHEOPEKUTENBHOIO TOHA, 3aHOCYHUBOCTH,
IpEAB3ATHIX  3aMedyaHWii, NpeAbSBIEHHS HENPaBOMEPHBIX, HeE3aCIyXeHHbBIX
0OBHHEHHUIA;

B) yIrpo3, OCKOPOHWTENBHBIX BBIDAXCHHH WM  PEIUIMK, JEWCTBHIA,
IPENSTCTBYIOIUX HOPMAJIFHOMY OOIIEHHIO MM IPOBOLMPYIOIIUX IPOTHBOMPABHOE
HIOBEICHUE.

3.3. Pabormuku VYupexaeHWs INpHU3BaHBl  CIOCOOCTBOBAaTh  CBOMM
JOIDKHOCTHBIM ~ IIOBEJICHHEM  YCTAHOBICHMIO B KOJUICKTHBE  JIEJIOBBIX
B3aMMOOTHOIIIEHHH ¥ KOHCTPYKTHUBHOI'O COTPYAHHYECTBA APYT C APYTOM.

PaGOTHUKY IOJKHBI OBITH BEXIIUBBIMH, NOOpOXKeNaTenbHbBIMU, KOPPEKTHEIMH,
BHUMATEJIbHBEIMH U MIPOSBIATH TEPIIMMOCTD B OOIIEHHUH C IPaXkIaHaMU M KOJUIEraMH.

3.4. Ilpn BO3HHKHOBEHHH KOH(VIMKTHOM CHTyallMd MEXIY CTPYKTYypHBIMU
Tofpa3fieIcHHsIMH ~ YUYpeXIeHus, pabOTHUKaMH VYUpEXACHHs PHUOPHTETHBIM
HAlpaBIeHUEM peIleHHs KOH(IMKTa ABIAETCA YYET HHTEPECOB YUPEKICHHS B
IEJIOM.

3.5. Buemmnuii B paboTHHKa YUpexIeHUs IIpM HCIONHEHHH UM
JIOJDKHOCTHEIX OOS3aHHOCTEH B 3aBHCHMOCTH OT YCIOBHH TPYAOBOW NEATENLHOCTH
JOJDKEH CIIOCOOCTBOBATH YBaXKUTEIHHOMY OTHOIIEHHMIO TPAXKAAH K YUpEeKAEHHIO, a
TaKKe, MPH HEOOXOMAUMOCTH, COOTBETCTBOBAaTh OOIMICIIPHHATOMY JEJIOBOMY CTHIIIO,
KOTOPEIH OTIMYAIOT CAEPKAHHOCTD, TPAJULIMOHHOCTD, aKKYPaTHOCTB.

4. OTBeTCTBEHHOCTD 32 HapymeHHe noJjoxennii Koaexca
4.1. Hapymienne paboTHHKaMu YUpexIeHuit oloxeHnH HacTosmero Komexca
TIO/IEXHUT MOPATEHOMY OCY)KAEHHIO Ha COOpaHUIX (COBEIIaHHAX, KOH(pEPEHIHMIX), 2



B Clly4asX, NPEeXyCMOTPEHHBIX (efiepanbHBIMU 3aKOHAMH, HapyIIEeHHE IONOKEHUH
Kozexca Bneuer npumenenne kK pabOTHHKY Mep OTBETCTBEHHOCTH.

4.2 PaboTHUKH VUpexXIeHHS B 3aBUCHMOCTH OT TIKECTH COBEPIICHHOTO
NPOCTyIKa  HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHH C  JEHCTBYIOIIUM
3aKoHonaTenbcTBOM Poccuiickoii @enepaliuu.

4.3. Cobmozenue paGOTHIKOM YUpeXxIeHHs IIOJ0XKEHUH HacTosmero Kogekca
YUUTBIBACTCS INpPH Ha3sHAYeHWH MOOIIPEHHH M HAJOKEHUH IHUCHHUILIMHAPHBIX
B3BICKaHHIA.

4.4 Hapymienue TipaBHJI aHTHKOPPYIIIMOHHOTO IIOBEICHUS BIICYET [IpOBeJIcHUE
CIIyXeOHOIO pacciefoBaHus [0 OGCTOATENFCTBAM BOIHHKHOBEHHS KOPPYHIIHOHHO-
OITACHOM CUTYaIlHH.
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